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This body shall be known as the Connecticut Regional Service Committee of Narcotics
Anonymous, hereinafter referred to as the CTRSC.

|. Purpose

The Primary Purpose of the CTRSC is to carry the message of Narcotics Anonymous to the addict
who still suffers and to further the unity of the Fellowship within our Region and other Regions by
maintaining communications between the Areas represented and Narcotics Anonymous as a
whole, in accordance with our Twelve Traditions and Twelve Concepts.

To ensure that our Primary Purpose is carried out, the CTRSC shall have Subcommittees directly
responsible to those they serve.

A Vision for NA Service
All of the efforts of Narcotics Anonymous are inspired by the primary purpose of our groups.
Upon this common ground we stand committed.
Our vision is that one day:
e Every addict in the world has the chance to experience our message in their own
language and culture and find the opportunity for a new way of life.
e Every member, inspired by the gift of recovery, experiences spiritual growth and
fulfillment through service.
e NA service bodies worldwide work together in a spirit of unity and cooperation to
support the groups in carrying our message of recovery.
e Narcotics Anonymous has universal recognition and respect as a viable program of
recovery.
Honesty, trust, and goodwill are the foundation of our service efforts, all of which rely upon
the guidance of a loving Higher Power. (4/15/2017)

II. Function

IILA. To create unity between the Areas we serve in our Region.

II.B. To hold regularly scheduled CTRSC meetings.

II.C. To establish and maintain accountability throughout the CTRSC, including
general funds and all Subcommittees.

II.LD. To maintain aprudent reserve, and to practice fund flow by forwarding all moneys,
above prudent reserve, to NA World Services (NAWS) each month.

IILE. To hold elections as needed for the Executive Committee, Subcommittee Chairs,
and the Resource Positions of the CTRSC.

II.LF. To maintain a post office box.

II.G. To maintain a non-interest bearing Regional checking account with two (2)
signatures required to validate checks.

IILH. To provide the funds necessary for our RDA to attend the World Service
Conference of NA.

II.I.  To create ad hoc committees to respond to needs as they arise; to serve as a
platform for the initialization of work to be finalized at the CTRSC level.

II.J. To sponsor aservice-related learning day each fiscal year. The primary purpose
of the learning day should be awareness of service structure, and subcommittee
functions. (amended 5/17/2014)

LK. To encourage support and coordinate all CTRSC Subcommittees.

I.L. To maintain communication between World Services and those we serve.
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I1l. Rules of Order
IH.LA. General

.A.1.

The CTRSC shall adopt those portions of the Guide to Local Services that apply to
Regional Service Committees except where they are inconsistent with CTRSC

policy.

III.LA.2. Discussion at any RSC meeting is open to all members of NA. (3)

lILA.3. If an Area is not represented two consecutive meetings, that Area will be contacted
by a member of the CTRSC Executive Committee. (6)

[lI.LA.4. The CTRSC uses Robert's Rules of Order for procedural rulings except where they
may be inconsistent with CTRSC policy, the Guide to Local Services, or the Twelve
Traditions of NA. (6/29/85, 5/17/2014)

l1.LA.5. RCMs may record meetings in audio format only. Recordings are to be used for
personal note taking purposes only and are not to be distributed. (4/24/93)

[lI.LA.6. CTRSC will maintain liability insurance for all groups in the Region. See addendum A
for COl procedure.

.B. Format

[l1.B.1. CTRSC will meet the third Saturday of every month. (8/25/2012)

[11.B.2. RSC meetings are planned for 2 PM and will start at 2 PM unless an emergency
exists. (4/26/86)

[11.B.3. To move the CTRSC to a central location permanently and donate $240 worth of
literature in lieu of rent. (11/18/2017)

l11.B.4. Format for CTRSC Meetings (11/16/2013, 10/2015, 1/21/2017)

CALL TO ORDER

Visitor Question & Answer Period

Open with the Serenity Prayer

Reading of the Twelve Traditions and/or Twelve Concepts for NA Service
Roll Call

Recognition of New Areas

Approval of minutes from previous meeting (additions and corrections are made)
REPORTS

Administrative Officers’ Reports

Subcommittee Reports

Resource Position Reports

Ad Hoc committee Reports

Area Reports

BREAK

SHARING SESSION

OLD BUSINESS

ELECTIONS

NEW BUSINESS

ANNOUNCEMENTS

ADJOURNMENT
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I11.B.5. For flyers to be distributed at the CTRSC, they must include the following
information: (5/17/2014)

lll.B.5.a.

I.B.5.b.
I.B.5.c.
I1.B.5.d.
l.B.5.e.

One of the NA’s registered trademarks. Some of the NA Fellowship’s registered
trademarks are; the name “Narcotics Anonymous,” the stylized NA initials, the
diamond in a circle, and the original NA group logo, all shown below:

Narcotics IN
Anonymous, C/ﬂ @

(please refer to the FIPT bulletin #1 (Revised) for guidelines regarding internal use of NA’s
trademarks - http://www.na.org/?ID=legal-bulletins-fipt)

A distribution date printed on the flyer (for non-event flyers)

Two contact names and phone numbers

Date, Time, and Location of the event (for event flyers)

Name of the hosting group, area (or subcommittee), or region (or subcommittee)
Flyers will be approved for distribution by the RSC Vice Chair. Flyers

sent to the web site shall be approved for posting on the web site by the IT Services
team. (11/07)
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l.C. Motions
l11.C.1. Making of Motions

ll.C.1.a. The only people allowed to make or second a motion are the following: (7)
l.C.1.a.i. RCM, or RCM-Alt in their absence.
[.C.1.a.ii. RD, or AD in their absence.
[.C.1.a.iii. Subcommittee Chairs, Resource Position trusted servants, or Ad-Hoc Chairs can

make motions pertaining only to their subcommittee or position.

ll.C.1.a.iv. Treasurer, or Alternate Treasurer in their absence, on any financial matters.

l.C.1.b. Main motions must be submitted in writing and accompanied by a written intent on a

motion sheet. (1/95, 1/23)
l.C.1.c. Any motion having financial impact on the Fellowship shall include an itemized

estimate of expenses. (2/27/93)

l11.C.2. Voting on Motions

l.C.2.a.

I.C.2.b.

l.C.2.c.

l.c.2.d.

l.C.2.e.

l.C.2.1.

[.C.2.1.i.

[.C.2.1.ii.

[.C.2.f.iii.

RCMs are the only voting members, or their Alternate, or a temporary representative
elected at the ASC, if the RCM is not present. (5)
Quorum is defined as more than ¥ of the member areas in the Connecticut Region.
Quorum shall be established at the start of the RSC meeting and shall remain until
adjournment or until a member of the RSC leaves at which time quorum will be re-
established. (5/17/2014)
Unless otherwise specified in CTRSC policy, a motion requires a simple majority to
carry. (6/24/89)
In order to set or change policy, voting is by a 2/3 majority. For all motions requiring a
2/3 vote majority to pass, 2/3 of all voting members present must vote in favor of the
motion in order for the motion to pass. (6/24/89, 2/2015)
Motions concerning RSC meeting incidentals (e.g. temporary change of time, place,
refreshments & atmosphere of the meeting) are not policy. All present may vote, but
only if the privilege to vote is first approved by the RCMs. (12/31/88)
In the event of excessive abstention (more than half of the voting members in
attendance abstain): (6/30/90)
On matters that have already been postponed to allow for Area consideration,
the motion will be postponed for another thirty days to allow for further Area
consideration.
Otherwise, the Chair will entertain a motion to postpone for sixty days to allow
for Area consideration.
Otherwise, a second discussion, two pros and two cons, will be held, then a
second vote will be taken, which will stand.
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Handling of Motions

ll.C.3.a. All motions must be seconded before any discussion, then the author of the motion
should be given time on the floor to begin discussion and explain the intent of the
motion. (8)
I1.C.3.b. Anyone has the right to voice his or her opinion once on each motion.
l.C.3.c. If a motion falls under the responsibility of an existing subcommittee or resource
position, the motion will be referred to that subcommittee or resource position. (14)
I.C.3.d. Motion to postpone to allow area consideration. (Table to Areas) (1/28/95)
l.C.3.d.i. Any motion that seeks to add to, remove from, or change CTRSC policy shall
automatically be postponed for three months to allow for Area consideration
(6/17/2017)
[1.C.3.d.ii. Must be made and seconded by RCMs, or in their absence Alt. RCMs, only.
I1.C.3.d.iii. The first time the motion is made and seconded it is considered approved and
the postponement will be for three months. (amended 8/17/2019)
[.C.3.d.iv. If the motion is offered subsequently, it must state the length of the postponement
and requires a simple majority to be approved.
[.C.3.d.v. After the motion to postpone is approved (either the first or subsequent times),

the discussion and amendment process shall continue; only the vote on the
passage of the main motion is postponed.

ll.C.3.e. In case of a tie, a second discussion, two pros and two cons, will be taken. If a tie
ensues again, the Chair may then break the tie. (13)

l.C.3.1. If motion intent is revised (changed) while being discussed, procedure shall stop until
a new intent is clearly written by person or persons making revision. (1/28/89)

l.C.3.g. Once a motion is disposed of by bringing the question to a vote, it may not by

brought to the floor again for three months, except by someone who voted with the
prevailing side. (8/26/89)

ll.D. Conference Agenda Report (12/31/89)

l.D.1.

l.D.2.

I1.D.3.

l.D.4.

The RSC will purchase a copy of the WSC CAR for all trusted servants of the RSC
and each RCM & RCM Alt. as soon as possible. This will be the responsibility of the
RD and the RSC Treasurer.
The RSC will hold 3 Regional Assemblies for the CAR during the months of
February and March, at which time the RSC subcommittees will be asked to bring
recommendations on motion/issues pertaining to their committee. 100 copies of
motions and discussions issues/questions for the conference will be made
available. The three assemblies should be planned prior to the December RSC
meeting.

(Amended 3/27/93, 11/27/93, 8/31/02 and 1/08)
Voting on the WSC CAR shall be one member, one vote. The conscience of the CT
Region shall be determined by tallying all of the individual member votes. Individual
member votes may be collected in the following ways:

lll.D.3.a. At the Regional Assemblies where amendments and substitute motions shall be in
order.

111.D.3.b. At the group.

I11.D.3.c. At any Area workshops held to discuss the CAR.

RCMs shall tally up all votes from their Areas and submit them to the RD team
before a date specified by the RD team. (11/27/93, 5/17/2014)

If needed, it will be the responsibility of the RD to schedule a special RSC meeting,
one (1) week prior to the WSC, for the purpose of collecting conscience on the CAR.
This meeting will be announced at the Regional Assemblies.
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IV. Trusted Servants
IV.A. General

IV.A.1.

IV.A.2.

IV.A.3.

IV.A4.
IV.A5.

IV.A.6.

IV.A.7.

IV.A.8.

All RSC Trusted Servants are to be elected by the RCMs/Alternate RCMs only, at the
RSC meeting after the position has gone out to the Fellowship. (16)

Nominations will be taken for elections of all RSC Trusted Servants and nominees
must be present. Volunteers will also be taken and must be present as well. The
requirements and responsibilities of the position will then be read from CTRSC
policy. (17, 1/23)

Resignation or Removal of RSC Trusted Servants:

IV.A.3.a. Resignation may be as follows: (23)
IV.A.3.a.. In writing prior to the next RSC meeting.
IV.A.3.a.ii. Verbally at the RSC meeting.
IV.A.3.b. The following will constitute automatic removal:
IV.A.3.b.i. Relapse during term of office.
IV.A.3.c. A motion to remove from office (and 2/3 affirmative vote) is required for the following:
IV.A.3.c.i. Failure to perform duties and responsibilities.
IV.A.3.c.ii. Two consecutive absences of the regular RSC meeting.
IV.A.3.c.iii. Misappropriation/misuse of RSC funds and/or misconduct. (8/26/89)

All reports given by RSC Trusted Servants deal only in fact. (4/25/87)
Any and all trusted servants of the CTRSC attending a function at the expense of the
CTRSC must stay until the function has ended. If for any reason the trusted servant
is unable to attend the entire function, he/she must inform CTRSC. Upon return
from the function the trusted servant must give a report to the CTRSC. (5/26/90)
RSC Trusted Servants (administrative officers, standing subcommittee chairs,
resource positions and the Executive Director of the CRCC, Inc.) and RCMs shall
hold only one such position at any given time. (6/24/95)
RSC trusted servants’ reports shall be emailed to the Secretary, or IT Services
Facilitator in the absence of a Secretary, by 8:00pm the day before the RSC meeting.
(4/2021)
The CTRSC (defined as Chair, Vice-Chair, Secretary, Treasurer, Alternate Treasurer,
Regional Delegate, Alternate Delegate, any and all subcommittees and
subcommittee chairs (including Fellowship Development, Hospitals & Institutions, IT
Services, Public Relations, and Writing Steps for Recovery), any and all ad-hoc
committees, Executive Director of the CRCC, Inc., any and all Resource positions
(including Schedule Facilitator, and Policy Facilitator), and any WSC nominees) not
use any form of social media in providing NA services (services defined as all duties
and responsibilities for trusted servants and subcommittees set forth in CTRSC
Policy)(9/2015)
IV.A.8.a. Skype, the WSC participants discussion Board (on na.org), person to person instant
messaging on any platform, group emails, and Adobe Connect are exempt from our
social media policy. (11/2015, 1/2016)
IV.A.8.b. The CT Regional Facebook page shall be maintained and moderated by the Public

Relations committee in accordance with the policy they adopted for this task.
(11/2023)
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IV.B. Administrative Officers

IV.B.1. General
IV.B.1.a. Quialifications for CTRSC Administrative Officers

IV.B.1l.a.i. Willingness and desire to serve.

IV.B.1.a.ii. Suggested active for at least one year on the CTRSC or similar equivalent at
the Area level. (4/15/2017 — added similar equivalent)

IV.B.1.a.iii. A good working knowledge of the 12 Steps, 12 Traditions and the 12 Concepts
of NA.

IV.B.1l.a.iv. Proven leadership abilities.

IV.B.1l.a.v. Organizational skills.

IV.B.1l.a.vi. Communication skills.

IV.B.1.a.vii. It is recommended that no officer serve more than two (2) consecutive terms.

IV.B.1.aviii.  There shall be four (4) primary signors on the CTRSC checking account. They
will be the CTRSC Chair, Vice-Chair, Treasurer and Alternate Treasurer. In the
event that only one (1) of those positions are filled, the CTRSC Secretary shall
be added as a signer to the CTRSC checking account until such time that at least
two (2) of the primary signer positions are filled (and those elected trusted
servants added as signers on the CTRSC checking account). (3/2016 — added
Secretary section)

IV.B.1l.a.ix. Makes a written report in preparation for each RSC meeting. Reports shall be
emailed to the Secretary, or IT Services Facilitator in the absence of a
Secretary, by 8:00pm the day before the RSC meeting. (4/2021)

IV.B.1l.a.x. All commitments are for one-year terms unless stated otherwise.

IV.B.1l.a.xi. The Administrative Officers’ terms of office shall begin on the day following the
RSC meeting in October and end the day of the RSC meeting in October the
following year. If an Administrative Officer resigns from office before the
completed term, the position will be out to the fellowship for one month and an
election will be held to fill the remainder of the term. This policy excludes the
Regional Delegate and Regional Delegate Alternate because policy already
exists that clarifies those terms of office. (8/28/2010)

IV.B.1l.a.xii. One of the Administrative Officers participates in the review of financial records
(see V.B.8.a — page 16) (7/21/2018)

IV.B.1l.axiii. The CTRSC Administrative Officers shall be responsible for updating and
maintaining the hard copy RSC archives, which includes, but is not limited to
RSC meeting minutes, RSC trusted servant reports, motion sheets,
agenda/sharing session sheets, attendance sheets, and flyers that are
distributed at the RSC meetings. The RSC Chair shall be responsible for
coordinating this effort. (7/2019)

IV.B.1l.a.xiii.(a) Hard copy archives should be organized in a logical format and stored
in the RSC storage unit as needed (7/2019)

IV.B.2. Chair
IV.B.2.a. Clean time requirement is five (5) years. (4/18/89)
IV.B.2.b. Ability to resolve differences among individual CTRSC members. (4/18/89)
IV.B.2.c. Willingness to facilitate the CTRSC without interjecting or being influenced by
personal opinion. (4/18/98)
IV.B.2.d. Completion of one commitment at the CTRSC. (4/18/98)
IV.B.3. Vice-Chair
IV.B.3.a. Clean time requirement is four (4) years. (4/18/98)
IV.B.3.b. Ability to resolve differences among individual CTRSC members. (4/18/89)
IV.B.3.c. Willingness to facilitate the CTRSC without interjecting or being influenced by
personal opinion. (4/18/98)
IV.B.3.d. Completion of one commitment at the CTRSC. (4/18/98)
IV.B.3.e. In the absence of the CTRSC Chair, CTRSC subcommittee chair or vice-chair, the
CTRSC vice-chair will facilitate the CTRSC or applicable subcommittee meeting.
(4/18/98)

IV.B.3.1. CTRSC vice-chair will fill the role of secretary if the position is not filled. (2/2018)
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IV.B.4. Secretary
IV.B.4.a. Clean time requirement is three (3) years. (11/07)
IV.B.4.b. Record accurate minutes of the monthly CTRSC meeting and distribute them within
10 days of the RSC meeting. See Addendum B for RSC meeting minutes guidelines.
(4/98, 10/14, 8/2015)

IV.B.4.c. A listing of planned NA events will be passed around the RSC during the meeting,
displayed at break and included in the minutes. (4/29/89)

IV.B.4.d. Maintain a current list of all CTRSC members’ contact information and distribute the
contact list to all RSC members. (10/31/98, 5/17/2014)

IV.B.4.e. Must distribute reports received electronically from RSC trusted servants to all RSC

participants (05/17/2014)*
IV.B.5. Treasurer

IV.B.5.a. Clean time requirement is five (5) years. (4/18/98)

IV.B.5.b. Ability to keep accurate financial records. (4/18/98)

IV.B.5.c. Completion of at least one NA treasurer commitment. (4/18/98)

IV.B.5.d. Distribute a monthly report on financial activities, which includes the financial

statement (see V.B.7.a — pg. Error! Bookmark not defined.) and any other pertinent
financial information. (4/18/98, 5/17/2014)

IV.B.5.e. Working knowledge of the Financial Policy (section V.B) and Travel Policy (section
16V.C
IV.B.5.1. Adds due dates to the budget line items pertaining specifically to PO Boxes and
sends a reminder to the appropriate subcommittee 2 months in advance. (3/15/2014)
IV.B.5.g. Participates in the review of financial records (see V.B.8.a — pg. 15) (7/21/2018)
IV.B.6. Alternate Treasurer
IV.B.6.a. Clean time requirement is five (5) years. (4/18/98)
IV.B.6.b. The Alternate Treasurer shall meet the qualifications for Treasurer and in addition be
available for the Treasurer position the following year. (8/28/93)
IV.B.6.c. The Alternate Treasurer shall be a signer on the RSC checking account. (12/18/93)
IV.B.7. Regional Delegate
IV.B.7.a. Clean time requirement is six (6) years. (4/18/98)
IV.B.7.b. The Regional Delegate and Alternate Delegate shall attend the World Service

Conference and Northeast Zonal Forum meetings. Depending on financial
availability, participation in other workshops and conferences is recommended, and
plans for attendance should be reported to the Fellowship in advance. (5/17/2014)

IV.B.7.c. The Regional Delegate term ends six months after the World Service Conference
(6/24/06)
IV.B.8. Alternate Delegate
IV.B.8.a. Clean time requirement is five (5) years. (4/18/98)
IV.B.8.b. The Regional Delegate and Alternate Delegate shall attend the World Service

Conference and Northeast Zonal Forum meetings. Depending on financial
availability, participation in other workshops and conferences is recommended, and
plans for attendance should be reported to the Fellowship in advance. (5/17/2014)

IV.B.8.c. The Alternate Delegate term ends six months after the World Service Conference.

IvV.B.8.d. In keeping with the spirit of rotation and training, if there is an Alternate Delegate
(AD) at the time for election of the Regional Delegate (RD) the AD is given the
opportunity to be the only candidate considered for election. The AD can either
accept or decline the automatic nomination. If they accept, they will then qualify,
answer any questions, and leave the room for voting to take place. If the AD receives
simple majority, they will become RD. If they are not elected, regular election
procedures apply. (5/14, 2/23)

1 As of 1/2021, the RSC is using groups.io to distribute reports, minutes, and any important announcements.
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IV.C. Subcommittee Chairs

IV.C.1. General
IV.C.1l.a. Quialifications for Subcommittee Chairs
IV.C.1l.a.i. Clean time requirement is two years.
IV.C.1.a.ii. Willingness and desire to serve.
IV.C.1.a.iii. Active for at least one year in the NA service structure.

IV.C.1la.iv. Active on that RSC Subcommittee for 6 months.

IV.C.1l.a.v. A good working knowledge of the 12 Steps and 12 Traditions of NA.
IV.C.1.a.vi. Leadership ability.

IV.C.1.a.vii.  Ability to organize.

IV.C.1.a.viii.  Ability to communicate.

IV.C.1.a.ix. Length of term is one year, unless stated otherwise.

IV.C.1l.a.x. It is recommended that no subcommittee chair serve more than two consecutive
terms.

IV.C.1.a.xi. It is suggested that nominees for subcommittee chair adhere to additional
requirements as listed in the specific subcommittee’s guidelines (5/17/2014)

IV.C.1.b. Responsibilities of Subcommittee Chairs: (19)

IV.C.1.b.i. Attends all RSC meetings in their entirety.

IV.C.1.b.ii. Holds regularly scheduled subcommittee meetings.

IV.C.1.b.iii. Makes a written report in preparation for each RSC meeting. Reports shall be

emailed to the Secretary, or IT Services Facilitator in the absence of a Secretary,
by 8:00pm the day before the RSC meeting. (4/2021)

IV.D. Resource Positions
IV.D.1. Schedule Facilitator (8/2014)

IV.D.1.a. Requirements
IV.D.1.a.i. 2 years clean time
IV.D.1.a.ii. Active for at least one year in the NA service structure
IV.D.1.a.iii. Six months active involvement at the RSC during previous two years

IV.D.1.a.iv. Willingness and desire to serve

IV.D.1l.a.v. Ability to organize

IvV.D.1.a.vi. Ability to communicate

Iv.D.l.a.vii. A good working knowledge of 12 steps, 12 traditions and 12 concepts of NA
IV.D.1.a.viii. Leadership ability

IV.D.1.a.ix. Length of termis 1 year

IV.D.1.a.x. It is recommended that schedule facilitator serve no more than 2 consecutive

terms.
IV.D.1.b. Responsibilities

IV.D.1.b.i. To provide and distribute the meeting schedules for the CT Region.

IV.D.1.b.ii. To contract for the printing of schedules

IV.D.1.b.iii. Make schedules available at cost to areas through RCM'’s and to subcommittees
through their chairperson at the RSC

IV.D.1.b.iv. Have schedules available for purchase by outside organizations at a price
determined by the Schedule Facilitator and Regional Treasurer

IV.D.1.b.v. Makes a written report in preparation for each RSC meeting. Reports shall be

emailed to the Secretary, or IT Services Facilitator in the absence of a Secretary,
by 8:00pm the day before the RSC meeting. This report should include a
summarized accounting of schedule sales as well as any other pertinent
information related to the position. (amended 4/2021)

IV.D.1.b.vi. To do a review and cost analysis, including getting three bids for the printing of
the Connecticut Regional Meeting Schedules, every three years. Whichever
vendor is recommended shall be approved by the RCMs. (8/17, 1/23)
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IV.D.2. Policy Facilitator (3/2015)

IV.D.2.a. Requirements

IV.D.2.a.i. 3 years clean time

IV.D.2.a.ii. Active for at least one year in the NA service structure

IV.D.2.a.iii. Six months active involvement at CTRSC during previous two years

IV.D.2.a.iv. Willingness and desire to serve

IV.D.2.a.v. Ability to organize

IV.D.2.a.vi. Ability to communicate

IV.D.2.a.vii. A good working knowledge of 12 Steps, 12 Traditions and 12 Concepts of NA

IV.D.2.a.viii. Leadership ability

IV.D.2.a.ix. Length of term is one year

IV.D.2.a.x. It is recommended that the policy facilitator serve no more than 2 consecutive
terms

IV.D.2.b. Responsibilities

IV.D.2.b.i. Convenes a meeting of interested RSC members whenever required by a motion
being committed to them.

IV.D.2.b.ii. Shall be responsible for updating the current RSC policy with any changes and
shall make them available at the following RSC.

IV.D.2.b.iii. Shall be responsible for providing any RCM member with a current copy of policy
upon request.

IV.D.2.b.iv. Shall attend all RSC meetings.

IV.D.2.b.v. May make motions only related to motions referred to them.

IV.D.2.b.vi. Will be available to the RSC Chair on questions of policy, thereby helping to
maintain an atmosphere of recovery by ensuring that our guidelines and
procedures are followed. These include, in this order, RSC policy, A Guide to
Local Service, and Robert’s Rules of Order

IV.D.2.b.vii.  Will be available as a resource for workshops involving policy

IV.D.2.b.viii.  Shall conduct an orientation for new RSC members one hour before each

regularly scheduled RSC meeting

IV.E. WSC Nominees

IV.E.1l.a. The RSC requests that all people nominated by the CTRSC to serve at the world
services level be present at the time of their nomination. (3/31/90, 5/17/2014)

IV.E.1.b. If a member nominated by the CTRSC is elected to serve at the world services level,
we request that they remain involved and communicate their involvement to the RSC.

IV.E.1l.c. Any motion nominating a member to serve as a world level trusted servant must be

accompanied by a completed nomination form, if applicable.
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V.A. Subcommittees

V.A.1l. General

V.A.2.

V.A.3.

V.A4.

V.A.l.a.

V.A.1.b.

V.A.l.c.
V.A.ld.
V.A.l.e.

V.A1f.

Each Subcommittee shall submit, in writing, any plans of their activities, for review by
the RSC. Subcommittees will also submit guidelines or changes in guidelines within
90 days of implementation. (20)

Suggested that all Subcommittees hold workshops to promote awareness of how
they function and serve within the Fellowship. They should also participate in any
RSC Workshops and Learning Days. (21)

Subcommittee minutes to be sent to Vice-chair of Region, RD and AD. (10/26/85)
All regularly scheduled subcommittee meetings shall be held in public places.
(1/26/91)

That all regional subcommittee members be NA members who regularly attend NA
meetings. (11/24/01)

That only NA groups, Areas, Regions, Zonal Forums or the World Service
Conference be allowed to sell merchandise at any event sponsored by the CT
Regional Service Committee or its Subcommittees. (3/30/02). Recording contractors
shall be excluded from this policy. (5/25/02)

Board of Directors of the Convention Corporation

V.A.2.a.

V.A.2.b.

To create a Board of Directors (BOD) comprised of Convention Committee Executive
Committee plus a nominee from each of the Areas of the CT. Region to be elected at
the CTRSC. The Executive Committee to serve for one-year terms. The nominees
from Areas to serve for three-year terms. Accepting a nomination to the Board of
Directors for the Connecticut Regional Convention Committee, Incorporated involves
a willingness to fulfill all or part of a three-year commitment. Three years continuous
abstinence from all drugs is required for each BOD seat. The BOD is responsible for
overseeing the financial and legal responsibilities of both the convention and the
corporation. No convention experience is required, however, experience in service to
a large event and an understanding of budgets and contracts will benefit the BOD. If
after six months, an Area fails to submit a nominee, the RSC will have open
nominations on the floor of the RSC. (1/27/90, 2/24/90, 8/25/90, 3/30/96)

Area terms expire in March of the following years:

CCA, SFCA and TVA -- 2021, 2024, 2027.

GDA, GNHA and MSUA -- 2022, 2025, 2028.

GHA, GWA and USA -- 2023, 2026, 2029.
That the BOD purchase liability insurance for the convention. (11/28/87, 5/17/2014)

Convention Committee

V.A3.a.

V.A.3.b.
V.A.3.c.

The purpose of the Convention Committee is to plan and host an annual event to
celebrate recovery in the Connecticut Region. (5/17/2014)

The Convention Chair may not serve two (2) consecutive terms. (6/28/87)
Convention Committee seed money is $5,000. (?/93)

Fellowship Development (6/2020)

V.A.4.a.

V.A4.b.

The purpose of the Fellowship Development committee is to increase communication
and functionality within the Connecticut Regional service structure by connecting
members with strong service skills and experience in various service functions to
local NA communities within the RSC.

Projects may be initiated by the RCM'’s at the CTRSC or by FD itself and
implemented with the approval of the RCM’s at the CTRSC.
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V.A.7.

V.A.8.
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Hospitals & Institutions

V.A.5.a. The purpose of the Regional H&I committee is to assist and support the Area H&I
committees in their efforts to carry the NA message to addicts who often have no
other way of hearing our message. (5/17/2014)

V.A.5.b. H&l shall not sell merchandise without the approval of the RSC.

IT Services (10/2021)

V.A.6.a. To be responsible for the CTRSC'’s information technology needs which includes
but is not limited to maintaining the website and the meeting database.
V.A.6.b. The Regional IT Services team will support and assist the Groups and Areas

within the Connecticut Region with their information technology needs as time
and resources allow.

Public Relations

V.A.7.a. The purpose of the Regional Public Relations committee is to assist and support the
Area Public Relations committees in their efforts to inform addicts and others in
Connecticut of the availability of recovery in Narcotics Anonymous. (5/17/2014)

V.A.7.b. The PR committee shall maintain the Regional Phoneline.

Writing Steps for Recovery

V.A.8.a. The purpose of the Writing Steps for Recovery committee is to provide written NA
step guidance to any incarcerated addict desiring recovery within Narcotics
Anonymous. (5/17/2014)
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V.B.1.

V.B.2.

V.B.3.

V.B.4.

V.B.5.

V.B.6.
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Financial Policy

Fiscal Year and Month.

V.B.l.a. The CTRSC shall keep its accounts on the basis of a fiscal year beginning on the day
of the RSC meeting in April and ending on the day prior to the RSC meeting in April
the following year. Similarly, each fiscal month shall begin on the day the RSC meets
and end on the day prior to the day the RSC meets the following month. (4/27/91)

Budgets.

V.B.2.a. Each Regional standing subcommittee and each Regional trusted servant shall
prepare an annual budget stating, in detail, all proposed income and expenditures
arising from or related to the function of the committee or trusted servant. Proposed
expenditures should be divided into two sections, the first stating those expenditures
required by RSC policy and the second any additional expenditures proposed at the
discretion of the committee or trusted servant. Each budget should also include the
previous year's approved budget amounts. Budgets shall also include a listing of the
previous year’'s actual expenditures for comparison. In addition, the budgets are to
include a line item for schedules. These budgets should be submitted to the RSC at
the December meeting. (5/25/91) (amended 2/22/97, 8/17/2019)

V.B.2.b. If a Regional trusted servant is budgeted to attend an event and that event should be
canceled, the funds allocated for attendance of this servant shall be eliminated from
this budget and prudent reserve adjusted accordingly.

Prudent Reserve.

V.B.3.a. The Treasurer shall calculate the prudent reserve as total amount of all annual
budgeted expenditures divided by 12 times 3, exclusive of the Convention Corporation
and the Convention Committee. (In other words, the prudent reserve is three month's
average expenses.) In cases where a subcommittee or trusted servant's budget has
not been approved, the treasurer, in calculating the prudent reserve shall use either
the proposed budget amount or the amount of the prior year's actual expenditures,
whichever is smaller. As budgets are approved or modified by the RSC, the Treasurer
shall adjust the prudent reserve. (4/27/91, amended 6/20/09, amended 7/2018)

Special Reserves.

V.B.4.a. Special reserves may be established only by the RSC. (4/27/91)
Disbursements.
V.B.5.a. The Treasurer shall make disbursements for specific line items of approved budgets

as the need arises, but no moneys will be disbursed without a written receipt or signed
advance except in payment of verified invoices, account statements and the like. The
Treasurer shall also make disbursements at the specific direction of the RSC.

(4/27/91)

V.B.5.b. The respective Regional Trusted Servant shall be responsible for verifying all
bills/invoices before payment is issued. (5/17/2014)

V.B.5.c. Subcommittee chairs and resource facilitators need to request budgeted funds in

excess of $250 at least 60 days in advance. This request must be submitted in the
form of a motion which includes a detailed listing of expenses and their purpose. No
funds in excess of $250 shall be disbursed until this motion is approved. Said details
shall include, as an example, travel, lodging, tolls, event costs, type of merchandise,
etc. Because of time constraints and the fact that these are previously budgeted items,
this motion may not be tabled any longer than 30 days and requires a vote to table.”.

(5/2020)
Financial Emergencies.
V.B.6.a. If a requested payment would reduce the balance of regional funds below 40% of the

prudent reserve, the Treasurer shall inform all regional subcommittees and trusted
servants that a financial emergency exists. The financial emergency will continue until
the balance of regional funds reported at an RSC meeting rises to 60% of the prudent
reserve. During a financial emergency, no subcommittee or trusted servant shall
expend any funds or enter into any agreement requiring the expenditure of funds
without the specific approval of the RSC. (8/30/91)
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V.B.7. Financial Statements.

V.B.7.a. The Treasurer shall prepare a monthly financial statement, in writing, showing all
receipts and expenditures for the fiscal month and the fiscal year to date. The
statement shall break out expenditures by budget line item and provide totals for each
subcommittee and trusted servant. Current approved annual budget amounts should
also be shown. If no budget has been approved, the amount included in the prudent
reserve calculation shall be stated. Any moneys held by the Convention Corporation
for expenditure at the direction of the RSC shall be included. (4/27/91)

V.B.8. Financial Review/Audit.

V.B.8.a. To undertake a review of all Treasury records used to compile monthly reports
(including but not limited to bank statements, checkbook, budgets, disbursement
sheets) twice per fiscal year. Review to include the following trusted servants:
Treasurer, at least 1 RCM, and at least 1 other member of the administration
committee. (7/21/2018)

V.B.9. Fund Flow.
V.B.9.a. Prior to the close of each fiscal month, the Treasurer shall determine fund flow. The
following are the calculations that will determine fund flow:
e Add income to the current months opening balance.
e Subtract any expenditure made during the month.
e If the result of these calculations exceeds the prudent reserve figure, the excess
will be donated to the WSCNA. (3/26/94)
V.B.10. Subcommittee Funding.

V.B.10.a. All funds generated by regional subcommittees excluding the Convention Committee
shall be turned over to the Regional Treasurer within forty-eight hours of the conclusion
of the event. (5/29/93)

V.B.11. Funds Held by the Convention Corporation.

V.B.1l.a. All funds left over from the CT Convention shall be considered RSC funds by the April
RSC meeting. In every respect, these funds are to be handled and accounted for in
the same manner as other regional funds. In effect, the Convention Corporation
Treasurer acts as a banker to the Regional Treasurer with regards to this money. The
Regional Treasurer instructs, in writing, the Convention Corporation Treasurer to make
payments for expenditures authorized under regional policy. The Convention
Corporation Treasurer provides the Regional Treasurer with a monthly statement of
payments and balances. In some places, regional policy explicitly states that these
funds should be treated in the same manner as other regional funds. This principle
should be applied in all cases, even when it has not been explicitly stated. For example,
in the policy on fund flow, "amounts paid out during the RSC meeting" includes any
amounts the Regional Treasurer has determined will be paid by the Convention
Corporation. (5/25/91, 5/17/2014, 3/17/2018)

V.B.12. Schedule Funds.

V.B.12.a. All funds collected from the sale of schedules will be set aside in the Regional Treasury.
These funds will be used only for the printing and the payment of mailing costs for
schedules. (8/29/92)

V.B.12.b. Appropriate moneys shall be transferred from the Regional Treasury to the Schedule
Reserve when schedules are given to Subcommittees by the Literature Subcommittee.
(10/23/93, 5/17/2014)

V.B.12.c. To automatically transfer all funds greater than $3,000.00, each month, to the RSC
account. (07/28/12)

V.B.13. All transactions of the RSC shall be in the form of check or money order. (8/28/93)
V.B.14. The Treasurer shall order checks that have two (2) spaces for signatures and the
statement that the check is not valid without both signatures. (4/30/94)
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V.C. Travel Policy (4/27/91)

V.C.1. Trusted Servants who travel at the direction of the RSC shall have all necessary and
reasonable expenses paid. These may include:

V.C.l.a. Transportation.
V.C.1l.a.i Economy air, train or bus fare.
V.C.1.a.ii. Sub-compact rental car.
V.C.1l.a.iii. Parking.
V.C.1l.a.iv. Compensation for use of a personal vehicle at a rate of no more than $.58 per

mile. (01/29/2005, 2019)
V.C.l.a.v. Tolls.
V.C.1.b. Lodging.
V.C.l.c. Meals.

V.C.2. An estimated advance of funds shall be made upon request.

V.C.3. Each trusted servant shall submit a detailed expense report, along with a refund of
any unused moneys advanced, upon return.

V.C.4. It is the responsibility of the traveling trusted servant to make the most efficient use
of Fellowship funds. This may be done by:

V.C4.a. Seeking discount fares available well in advance of anticipated travel.

V.C.4.b. Sharing resources (i.e. hotel rooms, rental cars, personal vehicles, etc.) with others.

V.CA4.c. Asking fellow addicts for help. (i.e. getting a ride to the airport instead of paying for
airport parking, staying in addicts' homes, getting rides to meetings instead of renting
cars, etc.)

V.D. Communications (2/24/96)

V.D.1. All elements of the Regional Service Structure should communicate freely and
openly.

V.D.2. Each communication, regardless of its means (for example, letters, phone calls,
electronic media), must contain a clear statement of its source.

V.D.3. If acommunication is from a board or committee, it must reflect the clear
conscience of the board or committee. For this purpose, a “clear conscience” is
defined as approval of at least a majority of the voting members present at a regular
meeting.

V.D.4. The Fellowship, through the RSC, should be kept fully informed.

V.D.5. See Policy IV.A.8 (page 4) regarding communications via social media (9/2015)
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VI.A. Convention Subcommittee.

VI.A.1. General
VI.A.l.a.

VI.A.1.b.
VI.A.1.b.i.

VI.A.1.b.ii
VI.A.1.b.ii

Name. The name of subcommittee is Connecticut Regional Convention Committee of
Narcotics Anonymous (“Convention Committee).
General Statement. The Convention Committee is a subcommittee of the Connecticut
Regional Service Committee of Narcotics Anonymous (“RSC”). The nine areas
(“Area”) that are serviced by the RSC are as follows:

Central Connecticut Area (CCA)
. Greater Danbury Area (GDA)
i. Greater Hartford Area (GHA)

VI.A.1.b.iv. Greater New Haven Area (GNHA)
VI.A.1l.b.v. Greater Waterbury Area (GWA)
VI.A.1.b.vi. Mid-State Unity Area (MSUA)
VI.A.1.b.vii. Southern Fairfield County Area (SFCA)
VI.A.1.bwiii.  Tunxis Valley Area (TVA)

VI.A.1l.b.ix. United Shoreline Area (USA)

VI.A.l.c.

VI.A.1.d.

° Together, these Areas all make up the fellowship of Narcotics Anonymous
within the State of Connecticut (“Connecticut Region”).

Purpose. The Convention Committee shall function exclusively to handle the actual
planning of an annual Convention (“Convention”) through its various subcommittees
(Arts & Graphics, Convention Information, Entertainment, Hotels & Hospitality,
Merchandise, Programming, and Registration) (“Subcommittees”). The Convention
will be held within the State of Connecticut as a celebration of recovery for the benefit
of any addict seeking recovery, as well as those who live within the Connecticut
Region that are serviced by the RSC.

Accountability. The Convention Committee will work directly with the Connecticut
Regional Convention Committee, Inc. (“CRCC, Inc.”). CRCC, Inc. is a not-for-profit,
Section 501(c)(3) of the Internal Revenue Code corporation, organized by the RSC to
manage the financial and legal affairs of the Convention. While the Convention
Committee will work directly with CRCC, Inc., it maintains a strict accountability to the
RSC. In addition, while CRCC, Inc. is a legally independent entity, the sole purpose
for its organization is to service the financial and legal accountability of the
Convention and to collaborate with the RSC to advance the primary purpose of
Narcotics Anonymous.

VI.A.2. Convention Committee Meeting

VI.A.2.a.

Date and Time. The Convention Committee shall meet from February to January on
the 2nd Sunday of every month at 1:00 p.m. The first meeting (“Kick-Off Meeting”)
shall be held in February. During the month of November, the Convention Committee
will meet on the first and second Sunday and then beginning in December, will meet
every Sunday, if necessary, until the Convention. The duration of each meeting will
not exceed two and one-half (2 1/2) hours. (amended 2/2019)
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VI.A.2.b. Location. The location of the Kick-Off Meeting shall rotate on a yearly basis and
follow the RSC'’s rotation schedule:

VI.A.2.b.i.
VI.A.2.b.ii.
VI.A.2.b.iii.
VI.A.2.b.iv.
VI.A.2.b.v.
VI.A.2.b.vi.
VI.A.2.b.vii.
VI.A.2.b.viii.
VI.A.2.b.ix.
o

Greater Waterbury Area

Greater New Haven Area

Greater Hartford Area

Greater Danbury Area

Southern Fairfield County Area

United Shoreline Area

Mid-State Unity Area

Central Connecticut Area

Tunxis Valley Area

The Kick-Off Meeting site shall be secured for a minimum of 3 months (February,

March and April). During the April meeting, the voting members of the Convention
Committee will vote to decide to either keep the meeting in the current location, or
move it to another location.

VI.A.2.c. Format - Kick-Off Meeting. The following outlines the exact format for the Kick-Off
Meeting.

VI.A.2.c.i.
VI.A.2.c.ii.
VI.A.2.c.iii.
VI.A.2.C.iv.
VI.A.2.c.v.
VI.A.2.c.vi.
VI.A.2.c.vii.

Convention Chairperson Opens Meeting:

Serenity Prayer

Reading of the 12 Traditions and/or 12 Concepts

Pass Attendance Sheet

Request that cross-talk be taken outside

Open Forum

Importance of Commitment - Request that a couple of Convention Committee
members from the prior year share for a minute or two about their experience
serving and the importance of being committed to serve. Also, read the following
statement:

VI.A.2.c.vii.(a) In accepting a nomination, please consider that these commitments

VI.A.2.c.viii.

VI.A.2.C.iX.

VI.A.2.c.X.

require an enormous investment of time. The Convention Committee will
meet once a month until October, twice in November and after that, every
week until the Convention. Along with this, Subcommittees may be meeting
more than once a month. You may also need to spend large amounts of
time on the phone and be required to travel anywhere in the State.
Voting - Everyone who attends the Kick-Off Meeting has the privilege to vote.
(See Article V, Section 1 below).
Election of Trusted Servants. The majority vote will be the deciding factor in all
voting. For the purpose of electing Trusted Servants, a majority vote is defined
as being the majority of the total number of voting members present. (e. g., if
there are 10 voting members, a nominee or volunteer must receive 6 or more
votes). If there are three or more nominees and/or volunteers, the one receiving
the least amount of votes is removed from the ballot and the vote is taken again.
(See Atrticle V, Section 2 - below).
All Other Business. Again, the majority vote will be the deciding factor in all
voting. For the purpose of all other business, a majority vote is defined as being
one (1) more vote than half the voting members in attendance. Whenever less
than sixty (60%) percent of the voting members present vote yes or no on a
motion, there will be second discussion and a second vote which will be final.
(See Article V, Section 1 below).
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VI.A.2.c.xi. Election of Trusted Servants - Give an explanation of the qualifications and
responsibilities of each Trusted Servant position. (See Article lll, Section 3 and
Article IV Section 2 below).
VI.A.2.c.xi.(a) Vice Chairperson
VI.A.2.c.xi.(b) Treasurer
VI.A.2.c.xi.(c) Alternate Treasurer
VI.A.2.c.xi.(d) Secretary
VI.A.2.c.xi.(e) Subcommittee Chairpersons
(1) Arts & Graphics
(i) Convention Information
(i) Entertainment
(iv)  Hotels & Hospitality
(v) Merchandise
(vi)  Programming
(vii)  Registration
VI.A.2.c.xii. Old Business

VI.A.2.c.xiii.  New Business
VI.A.2.c.xiv.  Goals for March
VI.A.2.c.xiv.(a) All Subcommittee Chairpersons are to secure meeting locations,

establish dates and times for their meetings, and provide this
information to the Convention Committee Secretary ASAP.

VI.A.2.d. Format - Convention Committee Meeting. The following outlines the exact format for
the Convention Committee Meeting.
VI.A.2.d.i. Call to Order
VI.A.2.d.ii. Open with the Serenity Prayer
VI.A.2.d.iii. Reading of the 12 Traditions and/or 12 Concepts for NA Service.
VI.A.2.d.iv. Roll Call.
VI.A.2.d.v. Open Forum (this is a section for everyone to bring-up any questions or

concerns. If discussion on any one topic seems to be getting too lengthy, we shall
place that item on the list for discussion during the agenda/sharing session).
VI.A.2.d.vi. Executive Committee Reports
VI.A.2.d.vi.(a) Minutes read from the last meeting. (A motion to accept the minutes
needs to be made and seconded and then discussion is held, if
necessary, to make any corrections to the minutes. This is not the time
or place to rehash any old discussions that are present in the minutes.
This discussion is just to make corrections. A vote is needed to
approve the minutes - as presented or corrected - as the official record
of what happened at the last meeting.)

VI.A.2.d.vi.(b) Chairperson’s Report (discussion after report)
VI.A.2.d.vi.(c) Vice Chairperson’s Report (discussion after report)
VI.A.2.d.vi.(d) Treasurer's Report (A motion is made and seconded to approve the

official financial statement followed by discussion to make any
corrections. Questions and/or specific discussion regarding the
treasurer’s report would be prudent at this time. If a topic needs more
than just a simple explanation, etc., then it should be placed on the list
for discussion during the agenda / share session. Finally, a vote is
needed to approve the financial statement - as presented or corrected
- as the official record for the Convention Committee.).

VI.A.2.d.vi.(e) Alternate Treasurer's Report (discussion after report).
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Subcommittee Reports - Discussion should be held after each report. If

discussion on any one topic seems to be getting too lengthy, we shall place that
item on the list for discussion during the agenda / sharing session.

VI.A.2.d.vii.(a)
VI.A.2.d.vii.(b)
VI.A.2.d.vii.(c)
VI.A.2.d.vii.(d)
VI.A.2.d.vii.(e)
VI.A.2.d.vii.(f)
VI.A.2.d.vii.(g)
VI.A.2.d.vii.(h)

Arts & Graphics Subcommittee

Convention Information Subcommittee
Entertainment Subcommittee

Hotels & Hospitality Subcommittee
Merchandise Subcommittee

Programming Subcommittee

Registration Subcommittee

Ad Hoc Committees Reports (if there are any)
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VI.A.2.d.vii.  Break

VI.A.2.d.ix. Agenda/Sharing Session - This is brought-up before new business because
some times discussions of items in this section will lead to new motions, which
need to be introduced during new business.

Old Business - This is for motions that were not disposed of at the last meeting.
Any other items of old discussion should be placed on the list of items to be
discussed during the agenda/sharing session.

Elections

New Business - This is for any motions that have not been previously introduced.
Discussion of Next Month’s Goals

Adjournment

VI.A.2.d.x.

VI.A.2.d.xi.

VI.A.2.d.xii.

VI.A.2.d.xiii.

VI.A.2.d.xiv.

VI.A.3. Trusted Servants
VI.A.3.a. Composition. The Trusted Servants of the Convention Committee are the

Chairperson, Alternate Chairperson, Treasurer, Alternate Treasurer, and Secretary.
In addition to their roles as Trusted Servants on the Convention Committee, these
individuals also serve as members on the CRCC, Inc. Board of Directors (“Committee
Directors”).

VI.A.3.b. Purpose and Function. The Trusted Servants carry out the conscience of the overall
Convention Committee. They function as the administrative committee of the
Convention to ensure that the various Subcommittees work together and to assist the
Subcommittees which may need extra help.

VI.A.3.c. Qualifications and Responsibilities. The following are the qualifications and
responsibilities of the Trusted Servants:

VI.A.3.c.i. Chairperson

VI.A.3.c.i.(a) Have been an active member on Convention Committee (not
subcommittee) with voting privileges in the last five years. In the event
no active member desires to serve as Chairperson, than any addict
with the remaining qualifications that lives within the Connecticut
Region may volunteer or be nominated and elected. (amended
2/2019)

VI.A.3.c.i.(b) Have five (5) years clean time.

VI.A.3.c.i.(c) Live within the State of Connecticut.

VI.A.3.c.i.(d) Demonstrate stability in local community and have administrative
abilities.

VI.A.3.c.i.(e) Have some experience in service to large events.

VI.A.3.c.i.(f) Have some understanding of budgets and contracts.

VI.A.3.c.i.(9) Organizes Subcommittees, delegates major tasks to specific
Subcommittees, stays informed on the activities of each
Subcommittee, and provides help when needed.

VI.A.3.c.i.(h) Helps resolve personality conflicts.

VI.A.3.c.i.(i) Keeps activities within the principles of the Twelve Traditions and in
accord with the purpose of the Convention.

VI.A.3.c.i.()) Monitors the fund flow and overall Convention costs, helps organize

the Subcommittee budgets, and prepares budget for the Convention
Committee’s functions.



VI.A.3.c.ii.

VI.A.3.c.iii.

VIA.3.c.i.(K)

VI.A.3.c.i.(l)

VI.A.3.c.i.(m)
VI.A.3.c.i.(n)
VI.A.3.c.i.(0)

VI.A.3.c.i.(p)
VI.A.3.c.i.(q)

VI.A.3.c.ii.(a)
VI.A.3.c.ii.(b)

VI.A.3.c.ii.(c)

VI.A.3.c.ii.(d)
VI.A.3.c.ii.(e)

VI.A.3.c.ii.(f)
VI.A.3.c.ii.(g)

VI.A.3.c.iii.(a)
VI.A.3.c.iii.(b)

VI.A.3.c.iii.(c)

VILA.3.c.iii.(d)

VI.A.3.c.iii.(e)

VILA.3.c.iii.(f)

VI.A.3.c.iii.(g)

VILA.3.c.iii.(h)

VILA.3.c.iii. (i)
VILA.3.c.iii.(j)

VILA.3.c.iii.(K)

Secretary.

CT RSC Policy

Prevents important questions from being decided prematurely, in
order to foster understanding by the entire Convention Committee,
prior to action.

Allows the Subcommittees to do their jobs while providing guidance
and support. Only major issues need be brought to the Convention
Committee meeting. Subcommittees should be given trust and
encouragement to use their own judgment.

Prepares the agenda for the Convention Committee meetings.

Votes only to break a tie.

Makes a report to RSC on the progress of the planning of the
Convention.

Chairperson for the Convention Committee meeting.

Chairperson for the Saturday night Main Meeting at the Convention.

Vice Chairperson.

Have five (5) years clean time.

One year prior service on the Convention Committee and/or the
Subcommittees.

Personable and familiar with all committee members, in order to serve
as a liaison between the subcommittees and the RSC.

Acts as chairperson if the chairperson is unavailable.

Coordinates subcommittees and attends subcommittee meetings, in
order to ensure that they get the necessary support to do a good job.
Works closely with the chairperson to help delegate responsibilities to
subcommittee chairpersons.

Chairperson for the Friday night Opening Meeting at the Convention.

Have three (3) years clean time.

One year prior service on the Convention Committee and/or the
Subcommittees.

Service experience and good typing skills to ensure that accurate
minutes are distributed to the Convention Committee members.
Maintains a three ring binder of all documents relating to the
Convention Committee meeting including minutes, treasurer reports
and subcommittee reports.

Creates and maintains a “group” electronic (email) distribution list of
all executive committee and subcommittee chairperson and a
separate “group” electronic (email) distribution list of all Convention
Committee members for use throughout the term.

Obtains information and creates flyer listing the locations, dates, times
and chairperson’s contact information of all the Subcommittee
meetings before the 3rd Sunday in March. The flyer should